Employee: Department:

DISCIPLINARY NOTICE

Written Warning ([ 1)  Final Warning ([ )

1.  Statement of the problem: (violation of rules, policies, standards or practices, or
unsatisfactory performance)

2. Prior, if any, discussion or warnings on this subject, whether oral or written. (List
dates):

3. Company policy on this subject:

4.  Summary of corrective action to be taken by the company and/or employee:

5. Consequences of failure to improve performance or correct behavior:

6. Employee statement: (continue on reverse, if necessary)

Supervisor Date

Employee Date

This product does not constitute the rendering of legal advice or services. This product is intended for informational use only and is not a substitute for
legal advice. State laws vary, so consult an attorney on all legal matters. This product was not prepared by a person licensed to practice law in this state.
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